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AI in HR governance checklist
Use this alongside the guide. Updated October 14, 2026.

Inventory every AI tool and feature used in HR, including built-in features

Classify each use as lower risk or higher risk

Write a short AI use policy for HR and managers

List data that must never be entered into unapproved tools

Name an accountable person for each higher-risk use

Confirm people can override AI recommendations

Ask vendors for bias audit results and explanations

Confirm whether vendors train shared models on your data

Check New York City, Illinois, California, and Colorado rules where you hire

Give candidates and employees notice where required

Offer alternative processes and accommodations

Monitor outcomes by group for higher-risk tools

Train HR staff and managers on responsible use

Review the inventory and policy twice a year

Shopping for HR software?
Compare 20 platforms and request free quotes at www.hrtally.com/compare/
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