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First 90 days in HR checklist

Use this alongside the guide. Updated October 14, 2026.

Meet every leader and a cross-section of employees
Review payroll and tax registrations in every state
Audit worker classification for every role

Audit Form I-9 records

Confirm benefits compliance, including COBRA and ACA where applicable
Check posters and electronic notices

Review and update the handbook

Set up a harassment complaint process

List every HR tool, its cost, and its owner
Standardize onboarding and offboarding checklists
Choose or confirm the HRIS and payroll system

Agree on six-month priorities with leadership
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Set a small budget for employment legal advice

Shopping for HR software?
Compare 20 platforms and request free quotes at www.hrtally.com/compare/
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