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Worker classification checklist

Use this alongside the guide. Updated October 14, 2026.

Write down how the work is directed: results only, or methods and schedule too
Confirm the worker sets their own hours and work methods

Check whether the worker has other clients and markets their services

Confirm the worker uses their own tools and covers their own expenses

Check whether the work is part of your core business

Apply the ABC test if the worker is in a state that uses it

Use a project-based contract with deliverables

Pay by project or milestone where possible

Collect Form W-9 before the first payment

Send Form 1099-NEC when payments reach the current threshold

Review long-term contractor relationships every year
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Use an employer of record for long-term workers abroad

Shopping for HR software?
Compare 20 platforms and request free quotes at www.hrtally.com/compare/
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