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Small business HR compliance audit
Use this alongside the guide. Updated October 14, 2026.

Count employees under each law's counting method

List every state and city where employees work

Check state and local laws that apply at your size

Review worker classification for every role and contractor

Audit a sample of Form I-9 records

Confirm payroll tax registrations in every state

Display current federal and state posters, and provide them electronically to remote staff

Confirm COBRA obligations at 20 or more employees

Confirm FMLA and ACA obligations at 50 or more employees

File EEO-1 if you have 100 or more employees

Check OSHA recordkeeping obligations

Review the handbook and state supplements

Complete and document required harassment training

Confirm record retention practices

Shopping for HR software?
Compare 20 platforms and request free quotes at www.hrtally.com/compare/
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